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I[MOJIOXKEHUE
00 00pa0bOTKe U 3alUTE MEPCOHAIBHBIX TAHHBIX PAOOTHUKOB

1. OBIIUE ITOJIOXXEHUA

1.1. Hacrosiee [lonokeHue ycTaHaBiIMBaeT MOPSIOK MOJIY4eHMs], ydeTa, oOpaboTKw,
HaKOTUICHUSI U XpaHEHUs! JTOKYMEHTOB, COJIEPKAIIUX CBEJCHMS, OTHECEHHBIE K MEPCOHAIBHBIM
TaHHBIM paboTHUKOB Opranuzanuu. [log paGoTHHUKaMU MOIpa3yMeBAIOTCS JTUIA, 3aKITIOYHBIINE
TpynoBoi 1oroBop ¢ OpraHuzaimei.

1.2. O6paboTKa MEPCOHAIBHBIX JAHHBIX PAOOTHHKOB OCYIIECTBISECTCS UCKIIOYUTEIHHO B
1emnsix obecrneueHus coOI0ICHNS 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COJACUCTBUS
pabOTHHKAM B TPYAOYCTPOUCTBE, OJIYICHUH 00pa30BaHUs U MPOJABMKEHUH 110 CIIY>KO0e, 3alIuThI
MEePCOHANBHBIX JaHHBIX pPabOTHHKOB OpraHu3alve OT HECAHKIIMOHUPOBAHHOTO JOCTyNa U
pasrnamenusi. [lepcoHasbHBIE [JaHHBIE BCETJa SBISIIOTCA KOH(MUIEHIIMATBHON, CTPOTO
oxpaHsieMoi uHpopMaruei.

1.3. OcHoBanmem mis pa3padoTku Hacrtosimiero Ilonoxxenus sBisitoress KoHctutymws
Poccuiickoit @enepaunn, TpynoBoit koaekc Poccuiickoir denepanuu, Apyrue ACUCTBYIOIINE
HOpPMAaTHBHBIE MTPAaBOBbIEC aKThl Poccuiickoit Denepanuu.

1.4. Hacrosimee IlomoxkeHne ©W HM3MEHEHUS K HEMY YTBEPXKIAIOTCS JTUPEKTOPOM
Opranm3anuu 1 BBOAATCS npukazoM 1o Opranuzanuu. Bee paboTtHukn OpraHuzanuu J0JHKHBI
OBITH 03HAKOMJIEHBI 11O POCIIUCH ¢ NaHHBIM [loo)keHneM 1 U3MEHEHUSIMU K HEMY.

2. OCHOBHBIE ITOHATHA. COCTAB IIEPCOHAJIBHBIX JAHHBIX PABOTHHUKA

2.1. Ans ueneit HacTosiniero [1osioxkeHuss HCOJIb3YIOTCS CIIETYIOLME OCHOBHBIE TOHATHSL:

NepcoHalbHbIe JaHHbIE - JH00as HMHPOpMAIHs, OTHOCSIIASACS K MPSIMO WM KOCBEHHO
OTIpeIeIEHHOMY WJIM OTpeiesiieMOMy PU3NYECKOMY JHILY (CYOBEKTY NEPCOHATbHBIX JAHHBIX) (II.
1 ct. 3 ®depepanbHoro 3aKkoHa OT 27.07.2006 N 152-D3);

00paboTKa TMEepPCOHAIBHBIX JIAaHHBIX pPAaOOTHUKA - J00O0€ JelcTBHE (Oreparus) WiIu
COBOKYITHOCTb JACUCTBUIA (ONEpalinii), COBEpIIAEMbIX C UCIIOJIb30BAHUEM CPECTB aBTOMATHU3AINH
win 0e3 MCIOJIb30BaHUS TaKUX CPEACTB C MEPCOHANBHBIMH JAAHHBIMH, BKIIOYas cOOp, 3aluch,
CUCTeMAaTH3allNI0, HAKOIJICHUE, XpaHEeHHe, yrTouHeHne (0OHOBJIEHUE, U3MEHEHHUE), U3BJICUCHUE,
UCIIOJIb30BaHUE, Tiepenady (pacmpocTpaHEeHHe, NPeNOCTaBlIEHUE, JOCTYM), OOe3TUYHMBaHUE,
ONOKMpOBaHUE, yHaJeHHE, YHUUYTOXKEHUE IMEePCOHATbHBIX NaHHBIX (M. 3 cr. 3 denepanbHOro
3akoHa oT 27.07.2006 N 152-®3);

pacnpocTpaHeHUEe NEPCOHANBHBIX JAaHHBIX - JCWCTBUS, HANpPABICHHBIE HA PACKPBITHE
MepPCOHATBHBIX JaHHBIX PAOOTHHUKOB HeompeaeraeHHOMY Kpyry il (m. 5 cr. 3 denepanbHOroO
3akoHa oT 27.07.2006 N 152-03);

MpPEeIOCTaBICHUE TEePCOHANBHBIX JaHHBIX - JIEHCTBUS, HANpaBJICHHBIE Ha PACKPBITHE
MePCOHAIBHBIX JAaHHBIX PAOOTHUKOB OIPENCICHHOMY JIUILY HII OTpeeIEHHOMY KpYTy Jull (1. 6
cT. 3 denepanpHoro 3aKkoHa oT 27.07.2006 N 152-D3);

ONOKMpOBAaHME TMEPCOHATBHBIX JAaHHBIX - BPEMEHHOE TMpeKpalleHue 00paboTKu
MEPCOHATBHBIX JTaHHBIX PAOOTHHUKOB (32 UCKIIOYEHHUEM CIydaeB, eclii 00paboTka HeoOxoauma
JUIsL yTOUHEHHSI IePCOHANIBHBIX TaHHBIX) (1. 7 cT. 3 denepanbHoro 3akoHa ot 27.07.2006 N 152-
®3);

YHUUYTOKEHHUE TIEPCOHAIBHBIX JNAHHBIX - JIEHCTBUS, B PE3YJIbTaTe KOTOPHIX CTAHOBHUTCS
HEBO3MO>KHBIM BOCCTAHOBHTH COJIEPKaHNE IEPCOHATBHBIX TaHHBIX B HH(POPMAIMOHHON cHCcTEMe
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IIEPCOHAIBHBIX JAaHHBIX pPa0OTHUKOB M (WIM) B peE3yabTaTe KOTOPBIX YHUYTOXKAKOTCS
MaTepHalIbHbIE HOCUTENIN EPCOHAIBHBIX JaHHBIX paOOTHHUKOB (1. 8 cT. 3 denepanbHOro 3aKOHA
ot 27.07.2006 N 152-®3);

00e31MYMBaHNE TIEPCOHANBHBIX JAHHBIX - JICHCTBUSA, B PE3ylIbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXKHBIM ~ 0€3  HCIIONB30BAaHMA  JIOTIOJHUTENBHOW  MH(POPMALUMH  ONPENEIUTh
MIPUHAIICKHOCTD MEPCOHATBHBIX JTAHHBIX KOHKPETHOMY paboTHUKY (1. 9 cT. 3 denepanbHOTO
3akoHa ot 27.07.2006 N 152-D3).

2.2. Ecnu uHOe He ycTaHOBIEHO TpymoBbIM Kojekcom P®, npyrumu denepaibHBIMU
3aKOHAMH, MIPH 3aKIIFOYCHUU TPYIO0BOTO JOTOBOPA JIUIO, OCTYyNAromee Ha paboTy, MPEAbIBISCT
paboToaTento:

MACTOPT WA MHOH TOKYMEHT, yI0CTOBEPSIONIHNIA JTUIHOCTD;

TPYIOBYIO KHIKKY, 38 HCKITIOUEHUEM CITy4aeB, KOT/Ia JOTOBOP 3aKIIFOYAETCs BIIEPBHIE, UITH
pabOTHHK TOCTymaer Ha paboTy Ha YCIOBUSAX COBMECTHUTEILCTBA, WM TPYAOBas KHIKKA Y
pabOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATOH, MOBPEXKICHHEM WIIH TIO APYTHM ITPHIUHAM;

CTPaxOBOE€ CBUICTEIIHCTBO 0053aTEIBHOTO TEHCHOHHOTO CTPaXOBAHUS;

JOKYMEHTHI BOWHCKOTO y4eTa - JJIsi BOCHHOOOS3aHHBIX W JIMII, TIOJUIKANINX MPU3bIBY Ha
BOCHHYIO CITyXO0Y;

JOKYMEHT 00 00pa3oBaHUU U (WJIM) KBaTM(UKALMK WM HAIMYUU CIIEHHUAIbHBIX 3HAHUM -
MIPH TIOCTYIUICHUH Ha paboTy, TPEOYIONIYIO CIISIMAIbHBIX 3HAHUH WITH CIIEIIHATBHOMN MOTOTOBKH;

JOKYMEHTBI O TIPOX0XKICHUH TPEABAPUTEITHHOTO MEAUITUHCKOTO OCMOTpA ITPH TOCTYTUICHHH
Ha pPabOTy W TIEPUOJMUECKUX MEIAMIMHCKAX OCMOTPOB, B TIEPHOJ JEHCTBHS TPYIOBBIX
OTHOIIICHUM;

JIOTIOJTHUTEIIbHBIE JIOKYMEHTHI - B OTHENBHBIX CIydasX, MPEAyCMOTPEHHBIX TpyIoBBIM
kosiekcoMm P®, nnbimu deaepanbHbIMU 3aKOHaMH, ykazamu [Ipesuaenta PO u moctaHoBICHUAMU
[IpaButenscrBa PD;

coriacue Ha O0OpaOOTKy TEPCOHANBHBIX JaHHBIX (MPUJIIOKEHHE | K HaACTOSIIEMY
[Tonoxenuro).

2.3. CocraB nepcoHANbHBIX TaHHBIX PA0OOTHHKA!

- aMumIusi, UMs1, OTYECTBO,

- TOJl, MECs1], JaTa, MECTO POKICHHUS;

- TPaXIaHCTBO;

- oOpa3oBaHue;

- CBEJICHUS O TPYILOBOM U OOLIEM CTaXe;

- CBEJICHUS O MIPEJbIIYIIEM MeCTe PabOThI;

- CBEJICHUS O COCTABE CEMbH;

- IaCHIOPTHBIE JJAHHBIE;

- CBEJICHUS O BOMHCKOM YUeTe;

- CIIELUAJIHOCTH;

- 3aHMMaeMasl JI0OJDKHOCTb;

- aJjpec MecTa JKUTEIbCTBA;

- IOMalTHUi TenedoH.

2.4. B Opranuzanuu co37at0Tcsi U XpaHATCs CIEAYIOLIUe IPYIIbl KaJpOBbIX JOKYMEHTOB,
coJiepKalue JaHHble 0 pabOTHUKAX B €JMHUYHOM WJIU CBOJHOM BH/IE:

2.4.1. JIokyMeHTBI, cofieprKaliue nepcoHallbHble JaHHbIE pAOOTHUKOB:

KOMIUIEKCHI IOKYMEHTOB, COIIPOBOXKAAIOLINE MpoLiecc 0(OPMIIEHUS TPYJOBBIX OTHOIIEHHIH
IIpU [IpUeMe Ha paboTy, epeBo/Ie, YBOIbHEHUHY;

MOJUTMHHUKY M KOITUM MTPUKA30B (pacrlopsbKeHHi) Mo Kajapam;

JIMYHBIE Jie7Ia U TPYOBbIE KHIKKH;

- OCHOBaHHMsI K ITpHKa3aM M0 JUYHOMY COCTaBY;

- KOITUH JIOKYMEHTOB 00 00pa3oBaHUH;

- pe3ynbTaThl MEIUIIMHCKOTO OO0CIEeI0BaHMS Ha IMPEeIMET TOJHOCTH K OCYIIECTBICHHUIO
TPYIOBBIX 00sI3aHHOCTEH;
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- (oTorpadun 1 MHBIE CBEJCHHUS, OTHOCAIIMECS K IIEPCOHAIBHBIM JaHHBIM Pa0OTHHKA,

- KOTIMM OTYETOB, HANPABISEMbIX B TOCYJapPCTBEHHBIE OPraHbl CTATHCTUKU, HAJIOTOBBIC
WHCTICKIINHU, U IPYTUe YUPEKACHUS.

2.5. laHHBIE TOKYMEHTHI SBJISIOTCA KOH(PUICHIUAIBHBIMU. PeXuM KOH(UASHIINATEHOCTH
NEPCOHATBHBIX TAaHHBIX CHUMACTCS B CIydasx 00e3TMYMBAHUS WM 110 UCTEYCHHUU 75 JIET CpoKa
XpaHEHUs1, €CIIM MHOE HE ONPEETICHO 3aKOHOM.

3. OBA3AHHOCTU PABOTOAATEJIA

3.1. B nensx obecrieueHust mpaB U CBOOO] YEIOBEKA M TPaKIaHWHA PabOTOIATEh M €To
MpECTaBUTENIM Tpu 00pabOTKEe MepCOHANBHBIX JAHHBIX paOOTHHUKA 00s3aHBI COOIIOAATH
cienyromme oomue TpeOoBaHus:

3.1.1. OO6pabGoTka TEpCOHANBHBIX JaHHBIX pAaOOTHHKA MOXET OCYHIECTBISATHCS
UCKITFOUUTENFHO B IEJSIX 00ecTiedeHns: COO0ICHNsT 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBHIX
aKTOB, COJCHCTBHS pabOTHUKAM B TPYAOYCTpPOMCTBE, OOyYEHHH W HPOABUKEHUU IO CIYXOe,
ofOecrieyeHHs JHMYHOM O€30macHOCTHM pabOOTHUKOB, KOHTPOJII KOJIMYECTBA M KayecTBa
BBITIOJTHSIEMOM pabOTHI M 00€CTI€UeHUs COXPAHHOCTH UMYIIECTBA.

3.1.2. Ilpu onipeaenenun o0bemMa U CoiepKaHusa 00padaThIBAEMBIX NMEPCOHATBHBIX JaHHBIX
paboTHHKaA paboTOaATENb J0DKEH pyKoBOACTBOBaThCsa KoHctuTynueit Poccutickoit deneparumy,
TpynoBbeim koekcoMm Poccuiickoit @enepanniv 1 UHBIMU (hefiepaibHBIMU 3aKOHAMMU.

3.1.3. Bce nepcoHanbHble JaHHbIE paOOTHHKA CleQyeT MOoJydaTh y Hero camoro. Ecmu
MePCOHANBHBIE JaHHBIE PA0OTHUKA BO3MOYKHO MOJYIHTh TOJIBKO Y TPEThEH CTOPOHBI, TO pAOOTHHK
JOJDKEH OBITh yBEZAOMJIEH 00 ITOM 3apaHee M OT HEro JOJDKHO OBITh IMOJy4eHO MHCHMEHHOE
cornacue. PaboTomarens MODKEH COOOMMTHh PAaOOTHUKY O LETSX, MTPEANOIaraéMbIX HCTOYHUKAX
U crioco0ax MOJy4eHHUs IEPCOHATBHBIX JaHHBIX, a TAKXKE O XapaKTepe MO UIekKAIIUX MOTyISHUIO
NEPCOHATBHBIX JAHHBIX U MOCIEACTBHUIX OTKa3a paOOTHHMKA J1aTh MHCBMEHHOE COTJIacHe Ha MX
HOJTy4YEHUE.

3.1.4. PaGoTtonmaTens He MMEET TpaBa MOJydaTh U 00padaThIBaTh MEPCOHATBHBIC JaHHBIC
pabOTHHKA O €ro MOJUTUYECKHUX, PEIUTHO3HBIX M HHBIX YOSKIEHHSIX M YacTHOW >KM3HU. B
CcllydasiX, HEIOCPEJCTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYAOBBIX OTHOLIECHHUMH, B COOTBETCTBUH CO
cT. 24 Konctutynuu Poccuiickoit @enepannn paboToaaTeNb BIpaBe MojydaTh U 00padaThiBaTh
JAHHBIE O YAaCTHOM XM3HU PAOOTHUKA TOJIBKO C €r0 MMCbMEHHOI'O COIJIAcHsL.

3.1.5. PaGoroparens He MMeET MpaBa MOJIy4aTb U 00pabaThIBATh MEPCOHAIBHBIC JAHHBIE
paOOTHHKa O €ro WWIEHCTBE B OOIIECTBEHHbIX OOBEIUHEHUAX MM €ro MnpoQCor3HOMI
JeATeNbHOCTH, 33 UCKIIIOYEHUEM CIIy4aeB, IPEJYCMOTPEHHBIX (elepalbHbIM 3aKOHOM.

3.1.6. IIpu npuHATHYN PEIICHUA, 3aTparuBaOIINX HHTEPECH pabOTHHKA, pabOTOaATENIh HE
MMeeT [paBa OCHOBBIBAThCS HA IEPCOHAIbHBIX JaHHBIX PAOOTHUKA, OJTYYEHHBIX UCKIIIOUUTEIBHO
B pe3yJIbTaTe X aBTOMATU3UPOBAHHON 00paOOTKU HIIM 3JEKTPOHHOTO MOJYUYEHHUS.

3.1.7. 3amura nepcoHaJbHbIX JaHHBIX PAOOTHHKA OT HENIPABOMEPHOIO MX HUCHOJIb30BaHUs
WIA yTpaThl JOJDKHA OBITh obecriedyeHa paboTodaTeneM 3a CYeT €ro CpeiCTB B HOPSJKe,
YCTaHOBJICHHOM (pe/IepalbHbIM 3aKOHOM.

3.1.8. PaOOTHUKM M UX NPEACTABUTEIN JOJIKHBI OBITH O3HAKOMIIEHBI IOJI POCHHUCH C
JOKYMEHTaMH MPEeANpUATHUS, YCTAaHABIUBAIOIIMMHU MOPSIOK 00pabOTKH MEepCOHATBHBIX JaHHBIX
paboOTHUKOB, a Tak)Ke 00 UX MpaBax U 00S3aHHOCTSIX B ATOU 00IacTH.

3.1.9. PaGoTHUKM HE JOJKHBI OTKa3bIBAaThCSl OT CBOMX IPaB Ha COXpAaHEHHWE U 3aIIUTY
TaUHBI.

4. OBA3AHHOCTU PABOTHUKA

PaGotHuk 00s13aH:

4.1. TlepenaBath paboTOJAaTENI0 WM €ro MPEACTABUTENI0 KOMIUIEKC JIOCTOBEPHBIX
JOKYMEHTUPOBAHHBIX TEPCOHAIBHBIX JaHHBIX, MEPEYeHb KOTOPBIX YCTAaHOBIEH TpynoBBIM
kozekcoM Poccuiickoit denepanuu.

4.2. CBOeBpEeMEHHO B pa3yMHBIN CPOK, HE MPEBBIAIOIINN 5 THEH, cooO1aTh paboToaaTeNto
00 U3MEHEHUH CBOMX NEPCOHAIBHBIX TaHHBIX.

4.3. PaGOTHHK, OCYIIECTBIISIONUN 00pabOTKy MepCOHANbHBIX IaHHBIX, 005f3aH MOANHCATh
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00513aTeNIbCTBO O COOMIOICHNH KOH(DUICHIIMAIBHOCTH MTEPCOHATBHBIX TaHHBIX (MIPUIIOKEHHE 2 K
Hacrosemy [lonoxenuro).
5. TIPABA PABOTHHUKA

PaGoTHHK nMeeT paBo:

5.1. Ha momHyto nH(pOpMAIHIO O CBOMX NEPCOHATBHBIX JaHHBIX U 00pa0OTKE 3TUX JaHHBIX.

5.2. Ha cB0OOAHBII OecIuIaTHBIN JOCTYII K CBOMM MEPCOHAIBHBIM JIJAHHBIM, BKIIIOYAst IPABO
Ha TIOJIyYeHHE KOTHUM JIF0OOW 3amucH, COIEpKalledl NMEepCOHANbHBIC JaHHBIE COTPYIHHUKA, 3a
HCKITFOUEHHEM CITyJaeB, MPETYCMOTPEHHBIX 3aKOHOIaTebCcTBOM Poccuiickoit deneparmm.

5.3. Ha moctynm K MEOUIIMHCKAM JaHHBIM C TOMOIIBI0 MEAWIMHCKOTO CHEIHAIHCTa TI0
CBOEMY BBIOODY.

5.4. TpeboBaTh MCKIIIOUYEHUS MM MCIPABICHHUS HEBEPHBIX MJIM HEMOJHBIX MEPCOHATBHBIX
JIAHHBIX, a TAK)KE JAHHBIX, 00pa00TaHHBIX C HAPYIIEHUEM TPEeOOBAHUIA, OTIPEACICHHBIX TPYIOBBIM
3aKOHOJATeIbCTBOM. [lpm oTkaze paboTomarens WCKIIOUUTH WM HUCIPABUTH IMEPCOHATBHBIC
JaHHBIE COTPYIHUKA OH MMEET MPaBO 3asBHTh B MUCBMEHHOW (opme paboTomaTenro O CBOEM
HECOTJIACHH C COOTBETCTBYIOIIUM OOOCHOBAaHMEM TaKOro Hecoriacus. [lepcoHanbHBIE HaHHBIC
OIICHOYHOTO XapakTepa COTPYTHHK MMEET IpPaBO JIOTOJHUTH 3asiBICHUEM, BHIPAKAIOIINM €ro
COOCTBEHHYIO TOUKY 3pEHHUSI.

5.5. TpeboBaTh u3BelIEHUSI pabOTOATENEM BCEX JIMI, KOTOPHIM paHee ObLIM COOOIIEHbI
HEBEPHBIC WJIM HETIOJIHBIC IePCOHANTFHBIE JaHHBIE COTPYAHUKA, 000 BCEX MPOU3BEICHHBIX B HUX
WCKITFOUEHHUSIX, HCIIPABIICHHSIX FITH JIOTIOTHEHUSIX.

5.6. O6xanmoBath B Cy/ JIFOObIE HETTPAaBOMEPHBIE IEHCTBHS WK Oe3/1eiicTBUE paboToaaTeNs
pu 00paboOTKe U 3aIUTE €T0 MEePCOHATbHBIX JaHHBIX.

5.7. Onpenensatb CBOMX NPEACTABUTENEH AJIsI 3alIUTHI CBOUX MEPCOHAIBHBIX JAHHBIX.

6. CbOP, ObPABOTKA N XPAHEHUE INTEPCOHAJIBHBIX JJAHHBIX

6.1. OGpaboTka MepcoHAIBHBIX MAaHHBIX PAOOTHHKA - JIIO0OE NIeHCTBHE (OIeparus) WiIu
COBOKYITHOCTb ACWCTBUIA (ONEpalinii), COBEpIIAeMbIX C HCIIOJIb30BAHUEM CPECTB aBTOMATHU3AINH
nin 0e3 HUCIMOJIb30BAHMS TAKUX CPEACTB C MEPCOHAJIbHBIMU JAaHHBIMH, BKJIIOYas cOOp, 3aIlucCh,
CUCTEeMAaTH3allNI0, HAKOIJIEHUE, XpaHEeHHe, yTouHeHne (0OHOBJIEHHE, U3MEHEHNUE), U3BIICUCHHE,
WCIIOJIb30BaHUE, TMepenady (pacmpocTpaHeHue, IPEAO0CTaBICHHE, JOCTYI), OO0e3THYMBaHUE,
OJIOKMpOBaHUE, YAAJIEHUE, YHUUTOKEHHE TEPCOHANBHBIX JaHHBIX paOOTHUKA.

6.2. Bce mepcoHalibHBIE J1aHHBIE paOOTHHKA CleAyeT MoJiydyaThb y Hero camoro. Ecmu
NepcoHaIbHbIE JaHHbIE PAOOTHHKA BO3MOKHO MOJIyYUTh TOJIBKO Y TPEThEi CTOPOHBI, TO pAOOTHUK
JOJKeH OBbITh YBEIOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh MOJIyY€HO MHCbMEHHOE
corjacue.

6.3. PaGoronarens TOMKEH COOOIUTH paOOTHUKY O LIETISX, MPEAroaraéMbIX HCTOYHUKAX 1
croco6ax MoJy4eHHUs] IEPCOHANBHBIX JaHHBIX, a TAKXKE O XapakTepe MOAJISKAIUX MOIYUYECHHUIO
MePCOHANBHBIX JIAHHBIX U MOCIEACTBHUIX OTKa3a pabOTHUKA J1aTh MUCHMEHHOE COTrjache Ha UX
MOJIy4eHHUE.

6.4. PaGoTHHK npeacTaBiiseT paboToAaTesto J0CTOBEpHbIE cBeleHus o cebe. Paboromarens
MIPOBEPSICT JIOCTOBEPHOCTh CBEICHHIL, CBepsisi JaHHBIC, MPEICTaBICHHbIE PAOOTHUKOM, C
uMerolmuMucs  y paboTHuka gokymeHTamu. [lpenctaBienue pabOTHUKOM — IMOMAJIOMKHBIX
JOKYMEHTOB WJIM JIOKHBIX CBEIEHUH HpU MOCTYMJICHUHU HAa paboTy SBISETCS OCHOBAHUEM IS
pacTopKeHUs TPYIOBOTO JJOrOBOpa.

6.5. JInuHoe neno paboTHHKA 0popMIIIeTCs Mocie N3JaHus TPHUKa3a o MpreMe Ha paloTy.

6.5.1. Bce TOKyMEHTHI JIMYHOTO Jieja MOAIIMBAIOTCSA B 00JI0KKY 00pa3iia, yCTaHOBIEHHOTO
Ha mpeanpusTuu. Ha Hel ykasbiBatoTcs (paMuiiusi, UMs, OTYECTBO pPaOOTHHKA, HOMEDP JTUYHOTO
nena.

6.5.2. Bce TOKyMEHTBI, TOCTYMAIOLINE B JIMYHOE JIENI0, PACHIOJIAraloTCsl B XPOHOJIOTHYECKOM
nopsiake. JINCThl JOKYMEHTOB, MOJIIIUTHIX B IMYHOE JIET0, HyMEPYIOTCS.

6.5.3. JIuuHoe nieno BeneTcs Ha MPOTSHKEHUM BCeH TPYAOBOHM JESATEIbHOCTH PaOOTHHUKA.
V3MeHeHMs, BHOCUMBIE B JIMYHOE JI€JI0, JOJDKHBI OBITh MOJITBEPXKAECHBI COOTBETCTBYIOLIMMHU
JTOKYMEHTaMHU.



7. IEPEJAYA ITEPCOHAJIbHBIX JTAHHBIX

7.1. Ilpu nepenade MepCOHANBHBIX JTAHHBIX paOOTHHKA pabOTOAATENb TOJDKEH COONI0IaTh
clieAytoImue TpeOoBaHus:

- He cooOIarh MepcoHaJbHbIC JaHHBIE PAaOOTHHKA TPEThel CTOpOHE 0e3 MUCHMEHHOTO
cormacusi pabOTHHKA, 3a MCKIIOYCHHEM CIy4aeB, KOI/Ia O5TO HEOOXOIUMO B  HENAX
MPEIYNpPEeXKICHUS YTPO3bl )KU3HU U 3I0POBBIO paOOTHHKA, a TAKXKE B CIIydasX, YCTAHOBJICHHBIX
(beneparbHBIM 3aKOHOM;

- He cooOmare MepcoHANbHBIE JaHHbIE PAaOOTHHKA B KOMMEPUYECKMX IeNsiX 0e3 ero
MUCHMEHHOTO COTJIACHS;

- MPeIyNpeuTh JIUL, MOJYyYaroIluX NepCOHaJIbHbIE NaHHbIE Pa0OTHUKA, O TOM, YTO 3TH
TAHHBIE MOT'YT OBITh MCIIOJIb30BAHBI JIMIIb B LEISAX, s KOTOPBIX OHU COOOIIEHBI, U TPEOOBATH OT
THX JIMIl TOATBEPXKICHHUS TOTO, 4YTO O3TO TpaBwio cobOmroneHo. Jluma, momydaromue
NepcoHalbHbIE JaHHblE pabOTHUKA, 00s3aHbl CcOOMIOAAaTh KOH(UIEHIMAIBbHOCTh. JlaHHOE
MIOJIOKEHHE HE PACIPOCTpaHIEeTCs HA OOMEH MepCOHATLHBIMU IaHHBIMU PA0OOTHUKOB B TIOPSIZIKE,
YCTaHOBJIEHHOM (e/iepabHBIMH 3aKOHAMH;

- pazpemarb JOCTYl K TMEPCOHAIBHBIM JAaHHBIM pAaOOTHUKOB TOJIBKO CIIEUAIBHO
YIIOJTHOMOYEHHBIM JIMIAM, [TPY 3TOM yYKa3aHHBIE JIUIA TOJDKHBI UMETh MPABO MOJIYYaTh TOJBKO Te
MEepCOHANBHBIE JaHHBIE PAaOOTHUKA, KOTOpPhIE HEOOXOAWMBI ISl BBIMOJHEHHS KOHKPETHBIX
GbyHKIIHI;

- He 3alparmBaTh HHOOPMAIHIO O COCTOSHUH 37I0pPOBbsl paOOTHUKA, 32 HCKIFOUEHUEM TEX
CBEJICHU, KOTOPhIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBHITIOJTHEHUSI PAOOTHUKOM TPYJOBOM
byHKIINH;

- TIepe/1aBaTh NIEPCOHAIBHBIC TaHHBIE PA0OTHUKA MPEICTABUTENSIM PAaOOTHUKOB B MOPSIIIKE,
ycTaHoBieHHOM TpynoBbiM koaekcoM Poccuiickoit ®enepanuiu, W OrpaHUYUBATH OTY
MH(POPMALIHIO TOJBKO TEMHU IEPCOHAIBHBIMHU JaHHBIMHM PaOOTHUKA, KOTOPbIE HEOOXOIUMBI IS
BBITIOJTHEHUS YKa3aHHBIMU MPEACTABUTEISAMH UX (DYHKIIUH.

8. JOCTVII K IEPCOHAJIbHBIM TAHHBIM PABOTHHKA

8.1. Buyrpennuii nocrym (mocryn BHyTpr Opranusaiium).

IIpaBo nocTyna K NepCcOHAIBHBIM JJaHHBIM pAaOOTHUKA UMEIOT:

- mupexrop Opranusanuuy,

- CIIELMAJIUCT OTJelIa KaJipoB;

- 3aBelyIoUIle OTIACNEHUSAMM (IOCTYN K JIMYHBIM JaHHBIM TOJBKO PAOOTHUKOB CBOETO
OTJIEJIEHHsI) IO COIJIACOBAHUIO C JUpeKkTopoM OpraHuszaiuy;

- COTPYIHHMKHM OyXraaTepuu - K TE€M IAaHHBIM, KOTOPblE HEOOXOIMMBI AJISI BBINOJHEHMS
KOHKPETHBIX (YHKIIHIA;

- caM pabOTHHK, HOCUTEIIb JaHHBIX.

8.2. BHemnuii gocry.

[lepconanbHble JaHHbIE BHE OpPraHU3allMM MOTYT IPEJICTABIIATHCS B TOCYAapPCTBEHHBIE U
HErocy/apcTBEHHbIE (PYHKLMOHAIbHBIE CTPYKTYPHI:

- HaJIOTOBbI€ MHCIIEKLIUY;

- IPAaBOOXPAHUTENIbHBIE OPTraHbl;

- OpraHbl CTaTUCTUKU;

- CTPaxOBbIE€ areHTCTBA;

- BOGHKOMATHI;

- OpraHbl COIMAJIBHOTIO CTPaXOBAHMUS;

- IEHCUOHHBIE (POH/IBI;

- 110/1pa3/IeJIeHNs] MyHUIUIIAIbHBIX OPI'aHOB YIIPaBJICHUS.

8.3. Ipyrue opranuzaiuu.

CBeneHust 0 pabOTHHKE (B TOM YHMCIIE YBOJEHHOM) MOTYT OBITh NpPEIOCTaBJICHbI APYron
OpraHu3alluy TOJBKO C MMCbMEHHOI'0 3arpoca Ha OJJaHKe OpraHu3alyy C MPUIIOKEHUEM KOIIUU
3asBlIEeHHs pabOTHHUKA.

9. BAIIUTA ITEPCOHAJIbHBIX JIAHHBIX PABOTHUKOB



9.1. B memsix obecnieueHus1 COXpaHHOCTH U KOH(UICHIINATLHOCTH MEPCOHATIBHBIX JTaHHBIX
pabotHukoB OpraHuzaiMu Bce omepanuu 1o oQopMiIeHHI0, (HOPMUPOBAHHIO, BEICHHUIO H
XPaHEHUIO TaHHOW MH()OPMAIIUH JJOJDKHBI BBITIOIHATHCS TOJIBKO CIICIUAIMCTOM OTJIENa KaJlpoB,
OCYIIECTBISIONIMM JaHHYIO pa0OTy B COOTBETCTBUHU CO CBOMMH CIIYKEOHBIMHU OOS3aHHOCTSAMU,
3a(hUKCUPOBAHHBIMU B €T0 JOJDKHOCTHON HHCTPYKIUH.

9.2. OTBeTHI Ha MMCHMEHHBIE 3aMPOCHI IPYTUX OPTaHU3ALNN U YUPEKACHUHN B IIpeaenax ux
KOMIETCHIIMH W TPEJOCTABICHHBIX MOJHOMOYHMHA MArOTCSA B MUCBMEHHOW (opme Ha OnaHKe
OPEONpUsTHs. U B TOM OO0beMe, KOTOPBI MO3BOJSET HE pasriialiaTh H3JIUIIHUNE 00beM
IIEpPCOHANBHBIX CBEJIEHUH 0 paboTHHKaxX OpraHu3anuu.

9.3. [lepenava nuhopmanuu, coaepKaiieii CBEICHUS O TIEPCOHATBHBIX TAHHBIX PAOOTHUKOB
opraHu3zaiud, 1o teiedony, Gpaxcy, 3MEeKTPOHHOK MoUYTe 0e3 MICBMEHHOTO COTIacusl pabOTHHKA
3arpenaercs.

9.4. Jluunble nena U JOKYMEHTBI, COJEp’Kallle IEpCOHaJbHbIE JaHHblE PAaOOTHUKOB,
XpaHaTcsi B 3anuparomuxcs  mkadax  (ceidax), oOecneyuBaOMMUX — 3aMUTy  OT
HECaHKIMOHUPOBAHHOTO JIOCTYTIA.

9.5. IlepcoHasibHBIE KOMITBIOTEPHI, B KOTOPBIX COJIEPKATCS IIEPCOHANLHBIC TAHHBIE, TOJDKHBI
OBITBH 3aIMIIECHBI TAPOJISIMU JIOCTYTIA.

10. OTBETCTBEHHOCTD 3A PA3I'TAIHEHUE NTHO®OPMAILINU,
CBS3AHHOM C IEPCOHAJIbHBIMU JIJAHHBIMH PABOTHUKA

10.1. Jluma, BUHOBHBIE B HapylIEHUU TNOJOXKEHHH 3akoHoAarenbcTBa PD B obnactu
MEPCOHANBHBIX JaHHBIX MPH 00pabOTKe MEPCOHAIBHBIX JAaHHBIX PAaOOTHHKA, TMPUBIIEKAIOTCS K
TMCUIUTUIMHAPHON M MaTepUaIbHOW OTBETCTBEHHOCTH B IOPSIKE, YCTAHOBJICHHOM TpYHIOBBIM
KozekcoM PO 1 mHBIME (eepaTbHBIMH 3aKOHAMH, a TAK)KE IPUBJICKAIOTCS K aIMUHICTPATHBHOM,
IPaXXIAHCKO-TIPABOBOM WJIM  YrOJOBHOM OTBETCTBEHHOCTH B TMOPSJIKE, YCTaHOBJICHHOM
(dhenepanbHBIMU 3aKOHAMMU.

10.2. MopanbsHblii Bpea, NMPUYMHEHHBIN paOOTHHUKY BCJIECICTBHE HApYIICHUS €ro TpasB,
HapyIIeHUs MpaBuil 00pabOTKK MEPCOHATBHBIX JaHHBIX, a TAK)KE HECOOIIOICHUsI TPEOOBaHUH K
3alIuTe MEPCOHAIBHBIX TAHHBIX, YCTAHOBJIEHHBIX DenepanbHbiM 3akoHOM OT 27.07.2006 N 152-
@3, TOIICKUT BO3MEHICHWI0O B COOTBETCTBHM C 3akoHomaTeiabcTBOM P®d. Bosmemienue
MOPAJIFHOTO Bpella OCYIIECTBIISETCS HE3aBHUCHUMO OT BO3MEIICHHS MMYIIECTBEHHOTO Bpelaa U
MMOHECEHHBIX PAOOTHUKOM YOBITKOB.
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(pammunust, ©Msi, OTIECTBO)
3aperUCTPUPOBAHHOTO TIO

aznpecy:

(ampec perucTpanny yKa3plBaeTCs C
MIOYTOBBIM HHICKCOM)

IIacIopT cepus N

BbIIaH (I[aTa BblJIaYM 1 HAUMCHOBAHHUEC OpraHa,

BBIIABILIETO JOKYMEHT)

COI'JTACHUE
Ha 00pabOTKY MEePCOHATBHBIX JAHHBIX

(bamunust, UM, OTYECTBO)
B COOTBETCTBHMH €O cTtaThel 9 denepanbHOro 3akoHa ot 27 utons 2006 r. N 152-®3 "O
MEPCOHANIBHBIX JAHHBIX" B LEJSX:

- obecrieueHus COOIIIO/IEHUS] 3aKOHOB ¥ MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB;

- 3aKJIIOYEHHUS W PEryIMpPOBAaHUS TPYIOBBIX OTHOIIEHWH M HHBIX HEMOCPEACTBEHHO
CBSI3aHHBIX C HUMU OTHOIIEHU;

- OTpa)keHUs1 UHPOPMAIUH B KaJIPOBBIX JOKYMEHTAX;

- HAYUCJICHUS 3apab0THOM IIaThI;

- WCYMCIIEHUS U YIUIaThl MPEAYCMOTPEHHBIX 3aKOHOJaTeNnbcTBOM P® Hamoros, cOOpoB U
B3HOCOB Ha 00s13aTeIbHOE COLMATBHOE U IEHCHOHHOE CTPAaXOBaHUE;

- mpexacTaBieHHs paboTolaTesieM YCTAaHOBJICHHON 3aKOHOJATEIhCTBOM OTYETHOCTU B
OTHOIIEHUH (U3NYECKUX JIMI, B TOM 4YHCIIE CBEICHHUI MepCOHM(UIMPOBAHHOTO YyuyeTa B
[Tencuonnsiit hpoua PO, ceenennii mogoxoanoro Hamora B ®HC Poccun, ceeaenuit B ®CC PO;

- IpeoCTaBIeHUS CBeACHUN B OaHK JUIsl opopmiieHUs] OAaHKOBCKOM KapThl U MEpEeUUCICHUS
Ha Hee 3apa0OoTHOI MIaThl;

- IPeJOCTaBJICHHsI CBEJICHUI TpeThUM Jnuiam ais opopmiienus nonuca JJMC;

- IPeJ0CTaBJICHHs HAJIOTOBBIX BHIYETOB;

- obecrieueHnss MOeH 0€30IMacHOCTH;

- KOHTPOJISl KOJIMYECTBA M KAYECTBA BBIMOIHIEMONH MHOM pabOTHI;

- o0ecrieueHns: COXpaHHOCTH UMYIIECTBA paboToAaTeNs

Aa10 corJiacue

Ha aBTOMAaTHU3MPOBAHHYIO, a TaKKe 0€3 UCIOIB30BaHUS CPEICTB aBTOMATH3allUK 00pabOTKY
MOUX MEPCOHAIBHBIX JAHHBIX, @ HIMEHHO COBEPILIEHUE IECUCTBUI, MPEAYCMOTPEHHBIX MMYHKTOM 3
crarbu 3 @enepanpHoro 3akoHa oT 27.07.2006 N 152-®3 "O nepcoHanbHbIX JaHHBIX .

[Tepeuens MOMX MEPCOHANBHBIX JAHHBIX, HA 00Pa0OTKY KOTOPHIX 5 1al0 COTIIacHe:

- amuns, UMs, OTYECTBO;

- TI0J1, BO3pacT;

- TOJ, YUCJIO0, JaTa U MECTO POXKICHUS,

- TACMIOPTHBIE JTAHHBIE;

- aJpec PEruCTPAINH [0 MECTY KUTEIbCTBA U apec PaKTUIECKOTO MPOKUBAHUS;

- Homep TernedoHa (JoMaIHui, MOOUIIBbHBIN);
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- JIaHHBIE IOKYMEHTOB 00 00pa3oBaHMH, KBaTU(HUKAINHU, TPO(HECCHOHATBHON MMOATOTOBKE,
CBCACHUA O ITOBBINICHUN KBaJII/I(l)I/IKaI_II/II/I;

- CEeMEHHOE II0JIO)KEHUE, CBEJIEHUS O COCTaBE€ CEMbM, KOTOpbIE MOTYT MOHaI0OUTHCS
paboTomarento Uil MPEAOCTABICHUSI MHE JIBIOT, NMPEIYCMOTPEHHBIX TPYIOBBIM M HaJOTOBBIM
3aKOHOJIATEIILCTBOM;

- OTHOIIEHHE K BOMHCKOH 0053aHHOCTH;

- CBCIACHUA O pr[[OBOM CTaxe, Hpem)mymnx MecTax pa6OTBI, aoxogax c HpGI[BII[}/HII/IX MECT
paboThI;

- CHUIJIC;

- UHH;

- I/IH(bOpMaIII/Iﬂ (0] HpI/ICMC, nepeBone, YBOJILHGHI/H/I N UHBIX CO6I)ITI/I$IX, OTHOCAIIUXCS K MOGI>'I
TPYAOBOH AesTenbHoCcTH B Opranusanuy;

- cBe/leHus 0 oxoaax B OpraHuszanuy,

Taxoke s garo corjacue Ha:

- BKIJIIIOYCHHC B O6IIIC)10CTyHHI)I€ NCTOYHHUKHU HepCOHaJ'II)HI)IX JAHHBIX CJ'IC)IYIOHII/IX
HepCOHaJ'IBHBIX JTAHHBIX: q)aMI/IJ'II/II/I, HUMCEHH, OTUECTBA, I'0JJa MECAIla, 1aThl pO)KI[CHI/ISI;

- nonyquHe MOUX HepCOHaJ'II)HBIX JAHHBIX O HpCI[I)II[YHII/IX MecTax pa6OTBI 158 HepI/IO)IaX
TPYIOBOM ACSITEIHPHOCTU OT TPETHUX JIHI] C 1IEeTTBI0 cOopa HHGOPMAIIMK O MOEM TPYIOBOM OTIBITE;

- nepenayy MOHX IEPCOHAIBHBIX NAHHBIX IIPOBEPSIOIIUM OpraHaM IIpU UX 3aIlpoce C LENIBI0
OCYILIECTBJICHUS IPAaBOOXPAHUTEIbHBIX (PYHKINN;

- Hepeglaqy MOUX HepCOHaJIBHLIX JAaHHBIX er)II/ITHI)IM OpFaHI/I?;aIII/ISIM HpI/I nux 3ar[poce C
1enbio coopa nHpopMalny AJs BbIIaYl MHE KPEINUTa;

O6 OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTh TPEJCTABICHHBIX CBEICHHUM MPEIYIPEKICH
(mpenynpexaeHa).

Hacrosimee  3asBiieHMEe  JEHCTBYeT  HA TIEPHOJ 1O HCTEUEHUS CPOKOB XpaHCHHSI
COOTBETCTBYIOIIEH WH(POpPMAlMK WJIM JOKYMEHTOB, COJEP)KAIUX YKa3aHHYIO HWH(POPMAIHIO,
OTpEAENISIEMbIX B COOTBETCTBUH C 3aKOHOJATENbCTBOM Poccuiickoit Denepannm.

OT3bIB 3asiBJICHHSI OCYILECTBISETCS B COOTBETCTBHM C 3aKOHOJATeNbCTBOM Poccuiickoii
denepanuu.

n n 20_ T.

MOIMHCh (®.1.0.)



TunoBoe 00513aTeILCTBO PA0OTHUKA, OCYIIECTBISIONIET0 00PaGOTKY MePCOHATBLHBIX
JAAHHBIX, 0 COOTI0IeHUN KOH(PUIEHINATHHOCTH MEPCOHATbHBIX TAHHBIX
O0s13aTEJILCTBO
0 c00.TI0IeHUN KOH(pHIEHINAILHOCTH MEPCOHATbHBIX JAHHBIX

A, (hamusius UMs 0TYECTBO MOJIHOCTBI0), SIBIISSIC pabOTHUKOM

,
U HENOCPEJCTBEHHO OCYHIECTBIIAsI OOpabOTKYy NEpCOHAIbHBIX JaHHBIX O3HAKOMJIEH (-a) ¢
TpeOOBAHUAMU 10 COOITIOICHUIO KOH(PHUICHIINATBHOCTH, 00pabaThIBa€MBIX MHOIO ITEPCOHATBHBIX
JAHHBIX CYOBEKTOB NEPCOHAIbHBIX TaHHBIX, U OO0S3yIOCh B Cllyda€ pPACTOPKEHUS CO MHOM
TPYZAOBOTO I0TOBOPA, IPEKPATUTH 00padOTKY NEPCOHATBHBIX IAHHBIX, CTABIINX MHE U3BECTHBIMU
B CBSI3U C UCIIOJIHEHUEM JIOJKHOCTHBIX 00sI3aHHOCTEH.

S o3HaKOMIIEH (-a) C MPETyCMOTPEHHOM AEUCTBYIOIINM 3aKOHOIaTeIhCTBOM Poccuiickoit
@denepalii OTBETCTBEHHOCTHIO 3a HAPYIIEHHMsS] HENPUKOCHOBEHHOCTH YAaCTHOM KU3HU H
YCTaHOBJIEHHOTO 3aKOHOM MOpsika cOopa, XpaHEHHMsI, MCIOJb30BaHUS WM PacHpOCTpaHEHUs
nH(pOpMaLKHU O TpaXaaHax (IePCOHAIbHBIX TaHHBIX).

(baMunus UMsI OTYECTBO TIOITHOCTHIO)

(macmopTHBIE TaHHBIE)

(ampec perucrpaiun)

(moamuce) (pacmudpoBKa IMOITUCH)
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